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	APPLICATION FORM : CONFIDENTIAL

	We value diversity, promote equality and challenge discrimination. We encourage applications from suitable candidates of all backgrounds. We especially welcome Welsh speaking applicants but, for capacity reasons, are running our recruitment process in English.
Please use the Guidance Notes for Applicants in the Job Pack to help you complete this form and update your CV. Our recruitment panel will consider the information you provide in them against the Person Specification requirements for the role. Please give us examples of how you meet each one of the Person Specifications.
Send your Application Form and CV to annaliese.newell@cabceredigion.org.

	Candidate ref number (for office use only):
	     

	Position you are applying for. 

	Job title
	[bookmark: Text1]     

	Place of work
	You will work from home and our office in Lampeter. You may also be required to work from community locations across Ceredigion and North Pembrokeshire for which we pay travel expenses within Ceredigion and North Pembrokeshire.

	Personal Information and Address for Correspondence

	First name(s)
	[bookmark: Text2]     

	Last name
	[bookmark: Text3]     

	Address
	[bookmark: Text4]     

	Postcode
	[bookmark: Text5]     

	Telephone number(s)
	[bookmark: Text6]     

	Email
	[bookmark: Text7]     

	[bookmark: Text8]We will normally contact you by email. If you prefer to be contacted using another method please let us know which method here:      



	ABOUT YOU 
Please answer the questions below in full. We can only consider applications that have been completed in full. Our Guidance Notes for Applicants will help you.

	1. Why are you applying to this role at CAB Ceredigion Citizens Advice? (max 150 words)

	[bookmark: Text9]     

	2. How do your skills, experience, and personal attributes meet the requirements of this role, as outlined in the Job Description and Person Specification in the Job Pack? (max 1,000 words)

	[bookmark: Text10]     

	3. What three words would you use to describe your approach to your work, and why? (50 words)

	     

	Criminal convictions

	For some posts, an offer of employment will be subject to a Disclosure and Barring Service (DBS) check. If this applies to the post for which you are applying, this will be noted in the Job Pack. 
Having a criminal record will not necessarily bar you from working for us. It will depend on the background and circumstances of your offence and the nature of the job you have applied for. However, we are not able to employ anyone with a conviction for a sexual offence against a child or vulnerable adult regardless of when the office took place. All other convictions will be considered on an individual basis. 

	Have you had any previous convictions not regarded as spent under the Rehabilitation of Offenders Act 1974?
	☐Yes        ☐No

	If YES, please provide details of the offence and the date of conviction below.

	     

	References

	Please provide the names, addresses, telephone numbers and email addresses of two referees. One should be your present or most recent employer. The other could be someone who knows you in a work, voluntary or academic capacity. Both referees should be able to comment on your suitability to this post. References will only be taken up for successful candidates following interview.  Any job offer made will be conditional on satisfactory references. 

	Name
	     

	Position
	     

	Address
	     

	Telephone
	     

	Email
	     

	For how long and in what capacity has your referee known you?
	     

	Name
	     

	Position
	     

	Address
	     

	Telephone
	     

	Email
	     

	For how long and in what capacity has your referee known you?
	     



	Declaration

	Data Protection Statement: I consent to this information being processed and stored for the purposes of recruitment and selection at Ceredigion Citizens Advice, and if appointed, for the purpose of employment at Ceredigion Citizens Advice.
I confirm that to the best of my knowledge, the information I have provided on this application form is true and correct. I understand that if appointed on the basis of false information contained in this form, I may be summarily dismissed.

	Signed
	

	Dated
	     



Please return your Application Form with updated CV to:  annaliese.newell@cabceredigion.org

Please complete our confidential Equalities Monitoring Form.
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